BBV AENTI - BEERRNRRSE? A1
New Asia College, The Chinese University of Hong Kong
Application Form for Use of Staff Student Centre —
Leung Hung Kee Building Facilities
VoA FRAFEGFPHE T BI EXGREARERER
Application form shall be submitted to the College at least 7 working days prior to the event day

¥ 3#+ F# Applicant Information
5 * B4 Department/Organization :
¥ 34 4 & Applicant Name : B i Title :
i+ & % Department : # % (4oig * ) Year of Study (if applicable) :
g4 /8B %545 (4oif * ) Student/Staff ID (if applicable) :
< #% % 3% Mobile Number :
% 28 E-mail Address :

& T4 Event Information
% # Name :
® % Programme :

B RHE T B 4E o REERER FF FEREARFE (EBHE 28)
Applicant should submit an activity proposal with the event rundown, venue layout plan, and financial budget (if applicable).

& F T Facilities
g * p g Date: R Time : %22 4 f)< Number of Participants :
[+ 3%+ ZadiE s © Fp HKS500 ; + 2 HKS$2,000 Deposit for venue booking: HK$500 per day; maximum HK$2,000])

5 * 25 Facilities
FhfEaztEr TV 5
Please put a tick in the appropriate box (es)
O MW £ 4§ Mrs. David Lam Hall
P 4 A F (83 % ) Mrs. David Lam Hall (Storage Area)
1 # % Handicraft Room
7e4# £ Yali Lounge

O oo

(-) #&=* 22 Booking Procedure

Lo P A RaAEd ~ ~ FALFRgd gorp MM S f > S A% > A FRFA - [ Fﬁl%ﬁvﬁ*‘f“f* T
https /Iwww.na.cuhk.edu.hk/college-life/facilities-and- hostels/bunqus and- faC|I|t|es/’>Ianq zh-hant z P~ A& 25 8 * £ 4 o
Applicant should be member of the New Asia College Student Union, or staff of The Chinese Unlver3|ty of Hong Kong. This application form could
be downloaded from the College website: https://www.na.cuhk.edu.hk/college-life/facilities-and-hostels/buildings-and-facilities/.

2. T EHAERY FEAR CFR PRI EHE TR NEREMALI S BRI NAOEF PRI T R AT NG
nac@cuhk.edu.hk 12 & % $+ o
Applicant should submit the completed form with activity proposal and other supporting documents to the College Office in person within office hours
or email all above mentioned documents to nac@cuhk.edu.hk at least seven working days before destinated event starts.

3. B EPONOEY 280ZT BRI AIL ) BEEY TR EN T R Y /ﬁ-& HE N Fa ;%—p% y g ¥ g;—& F AU rgAeiE
@i lﬁl’iﬁu/;’ﬁff R R o
Applicant will normally be notified by phone or email regarding the booking application within five working days upon receiving all required
documents with the completed booking form. The College may request applicant to follow regulations which are not included in this form.

4. YRR Y RS BIITAPBIKEE S FERY o 2L ABMIE - PIARITE Y o BRI R
BRE-B PP RE FREREREHRL
Upon approval, the booking should be confirmed by submitting a deposit within 7 working days. If the deposit is not paid by the deadline, the
application will be deemed cancelled. Applicant must collect the deposit within one month after the event, otherwise it will be forfeited.

(=) #7* wp| Booking Termsand Conditions

L §* O FERET4R? 2 A SRR 4R E (FHEAXE) > ERFTIRA IejidF FRFETFRLES > N2 B2
AT RS2
Applicant must abide by the regulations of The Chinese University of Hong Kong and the Law of Hong Kong (including National Security
Law). In case of violation, the College reserves the right to terminate the activities and suspend its booking rights immediately.

2. By AR L AEINRE BN EEY A ERFAIEL LARH R F AR AT Lo
Events must be suitable to be held indoor, target mainly for CUHK staff and students, and non-profitable or non-commercial activities.

3. HAERISIrE{pITe Ll
Rental period is from 9 am to 10 pm.

4. FAZ Y HGrOPRLGEZFESER o FRHHEI T AR ERA NGB REERS S
Please note that the declared borrowing time includes set-up and clearing time. Applicant is not allowed to place any items at the venue during
non-borrowing hours.
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(z) i ? $pP| Regulations

1 FEHPEFIPHEE AL GAERF YT > FRTRF BRI AR R ELTHR
Participants must refrain from causing any disturbances or making noise during the activity. The College reserves the right to terminate the activity
if necessary.

2. 'HARFEFEIFEF FAZFEREASTFRAR - B RFTPRLFF RIJPEVFEEF RN 28 H 0 L AR
ZREMOERE D ERT LRI BRI
Applicant must keep the facilities clean and tidy up the area after the activity. General waste should be properly wrapped in plastic bags
and disposed of in the trash bins located inside Staff/Student Centre — Leung Hung Kee Building. Bulky rubbish should be disposed of at
the refuse collection points next to Chih Hsing Hall and Route 2 Bus Stop.

3. BEREL ! HFAAHBIFRRLEFTAY  NIRREF FRrIRFEETTERY CUPERFIF I A RERER T
PHER ST LN o
After the event, applicants must take photos of the venue’s condition and present them to College staff when requesting a refund of the
deposit. The refund will only be processed upon verification that the venue and facility have been restored according to College guidelines.

4 FEBEFEVHE LSRRGS ERAZ L EE 0 oBE S L 20 SRR E .
Illegal activities and activities which may cause danger to others and the environment, such as the usage of flammable substances or lighting
firecrackers, and spraying liquid, are strictly prohibited.

5. BABSILAGF FIFH A LG .
Smoking or drinking of alcoholic beverages is strictly prohibited.

6. BT EMESFIRRY - FRRTHOEA F Renff A o
Applicant is responsible for all losses caused by the damage of facilities.

7. BEFEAIFRELIFTEEBAMP > TERRGFFPN A L2 L2 o doj ERMPIFLA LG ARG FMA LT
Participants are responsible to mind their personal properties and protect the safety of others. The College is not responsible for any loss and
injuries.

8. %J%E»' poAdesrlgd GREos kg Al WA AR ERST R FEFERANF EEE
Applicant is prohibited to transfer or lend the facilities to other organizations, and provide spaces for third parties to launch commercial activities.

9. hrprB i A L pH R AR Y A g P (RS P o R NATT R R ) S B FA R L g v
P o
Modification of rental date, time and venue is allowed seven working days prior to the rental date (rental date refers to the revised date if applicant
would like to advance the booking period).

10, 4w~ FRAF2 TN ZREGEFLLFER > BTG RIS > REREMTAIL -
If the University, the College or the Student Union has to make use of the facilities to organize important events, applicant has the obligation to
release the booked facilities. The College reserves the right to make any change to the booking when necessary.

( ) ARFHE Notices
deik B FAERA] 0 TR R TR MEME T R 2LE v RA LR L RS M) TR AEF L R EL R
In case of violation of any of the above, the College reserves the right to terminate the event. D|SC|pI|nary action may be applied to parties
concerned. Cases may also be referred to the Committee on Student Discipline of the College and/or the University.

2. T RPN XA Y FE A
The College reserves the right to change the above without further notification.

3. %‘P?p’ﬁ %*&L;{t’gfg‘%@ i—7§,\x AT g o
The College reserves all rlghts regarding the approval of this application.

B o O &AcHEmBEH U EGRET LA ’iﬁifjk;’;gfr o
Declaration: O I have read, understand, and agree to follow the above regulations.

% ¥ Signature :

P4 Date : ¢ £ Organization Chop
dATTE Rl $aus B
Filled by Dean of Students’ Office, New Asia College

o .8 Approve
O% F8 > & 3L

Disapprove, Remarks:

ERLA- P (3 Bl Fred &)
(Chop of College Dean of Students'
Approved by: Date: Office)
%3 Enquiries: #73; 2 Fedf # e Dean of Students’ Office, New Asia College — Fi 4 #&-+ 1. Ms. Michelle Chan (3943-7627)
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