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New Asia College, The Chinese University of Hong Kong

User Guidelines of Handicraft Room at Staff Student Centre — Leung Hung
Kee Building
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The Handicraft Room is open from Monday to Sunday from 9:00 am to 10:00 pm
for New Asia College students and staff holding valid CU Link Card only.
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Users must present their CU Link Card to College staff upon request. If any
student/staff found using a CU Link Card that belongs to another person, the card will
be confiscated and the student/staff is liable to disciplinary action. College staff
reserves the right to request any person who fails to present a valid CU Link Card to
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leave the room immediately.
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Applicant could download the application form from the College website:
https://www.na.cuhk.edu.hk/college-life/facilities-and-hostels/buildings-and-
facilities/.
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The Handicraft Room provides a space for New Asia College students to engage in
artistic creation and craftsmanship and encourages the development of creativity and
skills. Users should be considerate and avoid any inappropriate behavior, including
but not limited to misuse of tools, damage to equipment, harassment of others, and
indiscriminate piling of personal belongings. College staff reserves the right to ask
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those who have violated the stated regulations to leave the Handicraft Room
immediately.
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Please take good care of the facilities in the room. Users are responsible for

reinstating the facility to its original condition immediately after use. In case of any
loss or damage, users are responsible to pay for the repair or replacement.
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Smoking is strictly prohibited on campus. Eating and drinking is NOT allowed in the
room (except water).
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All items in the room (tools, materials) must be properly used. Any damage or
unauthorized appropriation is strictly prohibited. After use, users must clean their
workspace, tidy up tools, and return any borrowed items.
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Before entering the Handicraft Room, appropriate attire is required: closed-toe and
closed-heel shoes must be worn; slippers are not permitted. Long hair must be tied up,
and protective gear should be worn if necessary (such as gloves, safety goggles, and
dust masks).
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Users should familiarize themselves with the tool’s functions and usage methods
before operation. When using the tool, users should operate it with caution and
comply with all safety guidelines to prevent accidents. After use, users should clean
the tools and return them to their proper place to keep the room tidy.
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During use of the craft room, users are responsible for any injuries or damage
resulting from improper handling or negligence. The College is not legally liable for
personal safety, property loss, or third-party claims that occur in the craft room.
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To prevent wood dust from entering the central air-conditioning system, DO NOT

turn on the air conditioner or open the doorway leading to Mrs. David Lam Hall
without authorization.
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For large-scale events (limited to New Asia Fun Fair, New Asia Singing Contest, New
Asia Night, New Asia Drama Club Annual Performance, and Orientation Camp), if
there is a need to temporarily store large installations, students may apply to use the
storage area in Mrs. David Lam Hall. Applicants must follow the location and time

guidelines designated by the College. Prior to placement, protective plastic sheets
must be laid out. The College reserves the right to revoke usage privileges if items are
stored past the designated period or used improperly. The application form can be
obtained from the College website: https://www.na.cuhk.edu.hk/college-life/facilities-
and-hostels/buildings-and-facilities/.
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If any irregularities are observed, the College may review CCTV footage and access
records to determine whether users have violated the rules. A first offence will result
in a warning; repeated offences will lead to suspension of usage rights.
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The College reserves the right to close the room without prior notice when, in its

opinion, it is not suitable for use. All reservations within the close period will be
cancelled.
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All users must abide by the rules and regulations set out for the room, the regulations
stated on the Facilities Application Form, as well as the “Terms and Conditions of
Use of Staff Student Centre — Leung Hung Kee Building (Mrs. David Lam Hall,
Handicraft Room, and Yali Lounge)”. The College reserves the right to debar users
who fail to observe the aforesaid regulations from using the venue.
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The College reserves the right to amend the terms and conditions of these guidelines.
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The Chinese version shall always prevail in case of any discrepancy or inconsistency
between Chinese version and its English version.

PSR N Y

Dean of Students’ Office, New Asia College, The Chinese University of Hong Kong

2025 & 7"

July 2025



